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STATE OF TENNESSEE


DEPARTMENT OF HUMAN RESOURCES


CLASS SPECIFICATION

	Class Title:

EDUCATION CONSULTANT – SCHOOL NUTRITION
	Abbreviation:

ED CON - SN

	Class Code:  
071344
	OCC Code:  
	Analyst:  VICKIE HALL, TABATHA O’NEAL
	Effective Date:  OCTOBER 15, 2012
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STATE OF TENNESSEE


DEPARTMENT OF HUMAN RESOURCES


CLASS SPECIFICATION

	Class Title:

ENTER DESIRED TITLE HERE (ALL CAPS)
	Abbreviation:
ENTER CURRENT TITLE ABBREVIATION HERE (ALL CAPS)

	Class Code:  ENTER CURRENT CLASS CODE HERE
	OCC Code: DO NOT ENTER (CLASS COMP TO COMPLETE)
	Analyst: ENTER AGENCY ABBREVIATION HERE (ALL CAPS)
	Effective Date:  DO NOT ENTER (CLASS COMP TO COMPLETE)
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	Minimum Qualifications:


Education and Experience: Enter education and experience minimum qualifications here (if there are none, put “None”)…
Substitution of Education for Experience: Enter any experience substitutions here (if there are none, put “None”)…
Substitution of Experience for Education: Enter any education substitutions here (if there are none, put “None”)… 
	Other Requirements:


Necessary Special Qualifications: (if there are none, put “None” here and delete the rest of the Necessary Special Qualification sub-section)
Applicants for this class must:

1. Enter any legally mandated qualifications here…
Examination Method: Education and Experience, 100%, for Preferred Service positions.
	Job Overview:


Summary: Use the "Summary and Distinguishing Features Instructions" from the toolkit as a guide to write this section...
Distinguishing Features: Use the "Summary and Distinguishing Features Instructions" from the toolkit as a guide to write this section...
	Work Activities:


Enter highest-rated functional area here:

1. Enter highest-rated task statement here.

2. Enter second-rated task statement here.

3. Continue until all tasks under the functional area have been written.

Enter second-rated functional area here:

1. Enter highest-rated task statement here.

2. Enter second-rated task statement here.

3. Continue until all tasks under the functional area have been written.

Continue until all functional areas have been written:

1. Enter highest-rated task statement here.

2. Enter second-rated task statement here.

3. Continue until all tasks under the functional area have been written.

	Competencies / Knowledge, Skills, and Abilities (KSAs):


Competencies:

1. Enter all of the Competencies that passed the rating here…
Knowledge:

1. Enter all of the knowledge that passed the rating here…
Skills:

1. Enter all of the skills that passed the rating here…
Abilities:

1. Enter all of the abilities that passed the rating here…
	Tools and Equipment Used:


1. Example: Personal Computer

2. Example: Telephone

3. Example: Fax Machine

4. Example: Printer

(NOTE:  Class Specifications are descriptive only and not restrictive; they shall not be construed as declaring the extent or what the duties and responsibilities shall be, or as limiting or in any way modifying the power of the appointing authority to assign duties or to direct or control all employees under his/her supervision, the typical tasks shall not be held to exclude others not mentioned that are of similar kind or quality)

PR-0018 (REV. 1-86)
(NOTE:  Class Specifications are descriptive only and not restrictive; they shall not be construed as declaring the extent or what the duties and responsibilities shall be, or as limiting or in any way modifying the power of the appointing authority to assign duties or to direct or control all employees under his/her supervision, the typical tasks shall not be held to exclude others not mentioned that are of similar kind or quality)

PR-0018 (REV. 12-12)
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